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Admissions Guide

Application Guidelines

Asia International Language Center
1-1-11 Kotobuki-cho, Naka-ku, Yokohama, Kanagawa, Japan

TEL: 045-680-6866 E-mail: info@ailc.asia URL: https://ailc.asia/2707

1 Courses Offered

Course Duration Intake Seats Total.class
periods

Japanese Preparatory — 2 years 2 years April 320 1,560

Japanese Preparatory — 1 year 9 1 year 9 months July 280 1,360

months

Japanese Preparatory — 1 year 6 1 year 6 months  October 80 1,160

months

Japanese Preparatory — 1 year 3 1year 3 months  January 40 960

months

One class period is 45 minutes. Applications for each course close once capacity is reached. The school is currently
applying for certification as a Certified Japanese-Language Educational Institution. The courses and other details in
this guide are provisional and subject to change.

2 Curriculum Overview and Learning Objectives

All courses at the school are study-abroad programs designed to prepare students for admission to
Japanese universities, professional training colleges, and other higher education institutions. Based on the
Reference Framework for Japanese-Language Education, students systematically study five language
activities: listening, reading, spoken interaction, spoken production, and writing. By the end of their course,
students aim to attain Japanese proficiency equivalent to B2 or higher under this framework.

From the first year, the school provides systematic guidance for further study through information sessions
and individual consultations, including information on educational pathways, selection of prospective
institutions, review of application documents, and interview practice. This support helps each student
pursue further education in line with their career plan. Student support staff are available for consultation on
learning, further study, and everyday life. Where necessary, support takes account of the languages
students use. If support in a student's native language is difficult and English-language support is planned,
the school will confirm at the application stage whether the student can communicate in English.



Level Structure

Framework . .
Level Learning overview
level
Beginner | A1 Understgnd_everyday expressions and basic phrases and
engage in simple exchanges.
Beginner Il and Ill AD Exchange information on familiar matters and explain

personal circumstances and opinions in simple terms.

Understand the main points of familiar topics and current
Intermediate | and Il B1 affairs, produce connected text, and participate confidently
in discussions.

Understand the main ideas of complex texts, explain
B2 personal viewpoints logically, and produce clear, detailed
writing.

Upper-Intermediate |
and Il

Students begin at a level appropriate to their Japanese proficiency at enroliment. All courses extend through the upper-
intermediate level (B2). For details of individual subjects, please refer to the school regulations and curriculum
published on the school's website.

3 Class Schedule

Monday to Friday, five days a week: four class periods per day (45 minutes per period), for a total of 20
periods per week.

Session Start End
Morning 9:15 12:40
Afternoon 13:15 16:40

The school assigns students to morning or afternoon classes based on a placement test and interview at enroliment.

4 Eligibility for Admission
Applicants must satisfy all of the following conditions.

(1) Have completed, or expect to complete before enroliment, at least 12 years of school education or an
equivalent program; or be recognized, through an examination or other means, as having equivalent or
higher academic ability.

(2) Be a non-native speaker of Japanese who has been, or is expected to be, permitted to enter Japan.

(3) Have the Japanese proficiency required for the relevant course, as set out below.

(D Two-Year and One-Year Nine-Month Japanese Preparatory Courses

Applicants must have Japanese proficiency equivalent to A1 or higher under the Reference Framework for
Japanese-Language Education and meet one of the following criteria.

a. Have been assessed at A1 on the Japan Foundation Test for Basic Japanese (JFT-Basic).
b. Have passed N5 of the Japanese-Language Proficiency Test (JLPT).

c. Have obtained the prescribed grade or score on a Japanese proficiency test recognized as
demonstrating proficiency equivalent to A1 under the Reference Framework for Japanese-Language
Education.

(2 One-Year Six-Month Japanese Preparatory Course

Applicants must have Japanese proficiency equivalent to A2.1 under the Reference Framework for
Japanese-Language Education and meet one of the following criteria.



a. Have been assessed at A2.1 on the Japan Foundation Test for Basic Japanese (JFT-Basic).
b. Have passed N4 of the Japanese-Language Proficiency Test (JLPT).

c. Have obtained the prescribed grade or score on a Japanese proficiency test recognized as
demonstrating proficiency equivalent to A2.1 under the Reference Framework for Japanese-Language
Education.

(3) One-Year Three-Month Japanese Preparatory Course

Applicants must have Japanese proficiency equivalent to A2.2 under the Reference Framework for
Japanese-Language Education and meet one of the following criteria.

a. Have been assessed at A2.2 on the Japan Foundation Test for Basic Japanese (JFT-Basic).
b. Have passed N4 of the Japanese-Language Proficiency Test (JLPT) with a total score of at least 120.

c. Have obtained the prescribed grade or score on a Japanese proficiency test recognized as
demonstrating proficiency equivalent to A2.2 under the Reference Framework for Japanese-Language
Education.

(4) Have a clear purpose for studying abroad, such as progressing to a higher education institution in
Japan.

(5) Have a reliable financial sponsor with sufficient financial capacity to cover tuition and living expenses
throughout the period of study abroad.

2. Applicants who cannot submit a result notification, pass certificate, or score report for one of the
Japanese proficiency tests listed in (3) (1)—(3) above must submit documentation proving at least 150 hours
of Japanese study for the two-year and one-year nine-month courses, at least 300 hours for the one-year
six-month course, or at least 450 hours for the one-year three-month course. The school will confirm that
the applicant has the Japanese proficiency required for the relevant course through a pre-admission
examination administered by the school.

5 How to Apply

(1) Information about the school: Prospective applicants can learn about the curriculum, fees, student life,
and other matters through the school brochure, website, online information sessions, and individual
consultations held in person or online. Please apply only after fully understanding this information.

(2) Application channels: Applicants may apply directly to the school or through a local referral agency
contracted by the school. The same selection and admission criteria apply to both channels.

(3) Application procedure: Submit the complete set of application documents and pay the screening fee.
Incomplete applications may not be accepted.

The school may refuse admission if an inappropriate intermediary or other such party is involved in the admission
selection process.

6 Selection Process

Admission decisions are based on a comprehensive assessment of application documents and an
interview, with a written examination conducted where necessary.

(1) Document screening: The school reviews the submitted documents to assess eligibility, educational
background, Japanese proficiency, the clarity and consistency of the purpose of study abroad, and financial
capacity. Particular importance is placed on whether the statement of purpose and financial sponsorship
statement are accurate and factual.

(2) Interview: Applicants who meet the eligibility requirements are interviewed in person or online. Japanese
conversational ability, motivation to learn, purpose of study abroad, and plans after graduation are



assessed against evaluation criteria. Where necessary, the school also checks the applicant's English
conversational ability and interviews or obtains confirmation from the financial sponsor.

(3) Written examination, where necessary: If the applicant's Japanese study history and submitted test
results do not establish that they meet the entry-level Japanese proficiency required for the chosen course,
a written examination covering grammar, vocabulary, reading comprehension, and composition will be
conducted.

(4) Admission decision: The school makes a comprehensive assessment of the above results and notifies
successful applicants of their acceptance. Admission may be refused as a result of the selection process.

7 From Application to Enroliment

(1) Information and guidance about the school through the brochure, website, online information sessions,
individual consultations, and other channels.

(2) Submission of application documents and payment of the screening fee, directly to the school or through
a referral agency.

(3) Document screening and interview, with a written examination where necessary, followed by the
admission decision and notification by the school.

(4) Application to the Immigration Services Agency for a Certificate of Eligibility (COE). The school submits
this application on the applicant's behalf.

(5) Issuance of the COE by the Immigration Services Agency.

(6) Payment of school fees by the applicant.

(7) Dispatch of the COE and admission permit by the school after payment is confirmed.

Visa application and issuance at a Japanese diplomatic mission abroad, arranged by the applicant.
(9) Travel to Japan and enroliment.

The period from application to visa issuance is generally five to six months.

Indicative Schedule by Enroliment Intake

Intake AEPTEED IS COE application COE issuance
accepted

Apri Onan ongoing Late November of the Late February

basis preceding year
July On 3232?30'”9 Mid-March Mid-May
October On ag;rgomg Late May Mid-August

On an ongoing Mid-September of the Early November of the

January . . .

basis preceding year preceding year

The timing of immigration procedures may vary depending on the Immigration Services Agency's examination
schedule.

8 Application Documents

(1) Documents to Be Prepared by the Applicant

* Application for admission, including the personal history and statement of purpose, using the school's
prescribed forms. The applicant must sign by hand. Attach an explanation for any gaps in education or
employment. Download the forms here: https://ailc.asia/a1004en.xIlsm



* Four identification photographs, 4 cm high x 3 cm wide, taken within the last three months.

* Copy of passport, if held.

» Graduation certificate or certificate of expected graduation for the applicant's highest level of education.
» Academic transcript for the applicant's highest level of education.

* Certificate of Japanese study history, or a pass certificate or score report for a Japanese proficiency test.
* Certificate of employment, for applicants with an employment history.

* Family registration or civil status documents, such as a birth certificate.

* Documentation confirming the applicant's health status.

(2) Documents to Be Prepared by the Financial Sponsor

* Financial sponsorship statement using the school's prescribed form.

* Documentation proving the family relationship with the applicant.

* Certificate of employment; for business owners, a copy of a business license or equivalent document.

* Income certificates and tax payment certificates for the past one to three years.

* Bank balance certificate.

« Evidence of how the funds were accumulated, such as a written explanation and copies of bank passbook
records for the most recent year.

(3) Notes on Preparing Documents

All documents prepared in a language other than Japanese must be accompanied by Japanese
translations.

Original documents cannot be returned because they will be submitted to the Immigration Services Agency
after screening. Please make copies in advance if you need them for your records.

Additional documents may be required depending on the country or region. Further documents may also be
requested if submitted documents are incomplete or for other reasons. Please allow sufficient time for
preparation and submission.

9 School Fees

ltem (JPY) 2-year course 1-year 9-month 1-year 6-month 1-year 3-month

course course course
Screening fee 30,000
Admission fee (first year only) 60,000
('\:"oaJreSr;'S and facilities (entire 160,000 140,000 120,000 100,000
Tuition (entire course) 1,400,000 1,225,000 1,050,000 875,000
?:L?rlér;)management (entire 10,000
Subtotal 1,660,000 1,465,000 1,270,000 1,075,000
Consumption tax 166,000 146,500 127,000 107,500

Total 1,826,000 1,611,500 1,397,000 1,182,500



Items Included in and Excluded from School Fees

» Materials and facilities fees include textbooks and teaching materials used in class, use of facilities and
equipment, and costs associated with extracurricular classes and other events.

* National Health Insurance premiums, living expenses, dormitory fees, and travel expenses are not
included. Students with “Student” residence status must enroll in National Health Insurance. Premiums vary
by place of residence and are paid by the student.

* Other living expenses and dormitory fees vary by individual but total approximately JPY 100,000 per
month.

Payment Timing and Method

Pay the screening fee when submitting the application.

After the COE is issued, pay the admission fee, first-year tuition, and other applicable fees in accordance
with the school's invoice. Tuition after enrollment must, in principle, be paid before the start of each
academic year.

Payment method: Bank transfer to the account designated by the school. Bank transfer fees are borne by
the sender.
Payment in Installments

First-year school fees must, in principle, be paid in a lump sum. Students wishing to pay the following year's
fees in installments must apply to the school office and obtain the principal's permission.

10 Refund Policy

School fees already paid will be refunded in the following circumstances, subject to the provisions below.
(1) As a rule, the screening fee paid at the time of application is non-refundable.

(2) If an entry visa is not issued after the COE has been issued, all payments except the screening fee and
admission fee will be refunded.

(3) If the applicant withdraws from admission after obtaining a visa but before coming to Japan, all
payments except the screening fee and admission fee will be refunded in exchange for the return of the
admission permit and COE.

(4) If a student withdraws after arriving in Japan or after the term has begun, the screening fee and
admission fee will not be refunded. Tuition and other school fees are settled by term. Fees through the term
in which the withdrawal date falls will be included in the settlement, and payments for services not yet
provided from the following term onward will be refunded. Any deductions from the refund will comply with
the Act on Specified Commercial Transactions and other applicable laws and regulations. If the withdrawal
is for the student's personal reasons, the student bears any international bank transfer fees associated with
the refund.

11 Assessment and Recognition of Completion and Graduation

Learning assessments and grades are determined through a comprehensive evaluation of written
examinations held during and at the end of each level, performance assessments, self-assessments,
portfolio assessments, and other relevant measures.

Course Completion Requirements
Students must meet all of the following requirements to complete a course.

(1) Receive a grade of D or higher, equivalent to at least 60 out of 100 points, in every subject at every
level.

(2) Achieve the learning objectives for each language activity specified for the course.



(3) Maintain an overall attendance rate of at least 80%.
2. Course completion is recognized for students who satisfy all the above requirements.

3. Students will be informed of the completion requirements at the beginning of each course.

Graduation Requirements

Students who meet all completion requirements will be recognized as having completed the course and
awarded a graduation diploma.

Students who finish the prescribed period of study but do not meet the completion requirements will receive a
certificate confirming completion of the period of study.

12 Student Dormitories

The school provides student dormitory accommodation in housing secured through leasing and other
arrangements. Those wishing to live in a dormitory should consult the separate Dormitory Regulations for
details of fees, occupancy conditions, and other matters.

13 Part-Time Work

(1) International students must obtain permission to engage in activities other than those permitted under
their residence status before taking up part-time work in Japan.

(2) Even with permission, work is limited to 28 hours per week during term and eight hours per day during
extended school holidays.

(3) Employment in businesses related to the adult entertainment industry is prohibited.

(4) Working in a way that interferes with studies or working without permission violates the law and may
result in revocation of residence status or other penalties.

14 Advance Consultation for Applicants with Disabilities and Other Needs

The school provides reasonable accommodations so that applicants with disabilities or other needs are not
disadvantaged in the admission interview or in their studies after enroliment. If you require support, please
consult the school office before applying. Some arrangements may take time, so please contact the school
well in advance.

15 Applications and Inquiries

School Office, Asia International Language Center

1-1-11 Kotobuki-cho, Naka-ku, Yokohama, Kanagawa 231-0026, Japan
TEL: +81-45-680-6866 Office hours: Weekdays 9:00—18:00

E-mail: info@ailc.asia study@ailc.asia
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